IN THE SUPREME COURT OF TEXAS

Misc. Docket No. 12- 9 O 1 5

APPROVAL OF LOCAL FACSIMILE-FILING RULES FOR THE
DISTRICT COURTS OF HARDIN COUNTY

ORDERED that:

Pursuant to Texas Rule of Civil Procedure 3a, the Supreme Court of Texas approves the
following local rules governing facsimile filing in the District Courts of Hardin County.

Dated: Januaryg_"{, 2012.



Wolbee 2B Lot

Wallace B. Jefferson, Chiq(f Jodtice

At ERU—

Nathan L. Hecht, Justice

Dale Wainwright, Justice

L inid TNV ledina

David M. Medina, Justic%

(Youirr_

Paul W. Green, Justice

(R0 s b

Phil Johnson, J ustice”

O B. u)ué,(zﬁ’/

Don R. Willett, Justice

.

va M. Guzman, Justice V
A )‘\) f ,J EQ/K\

Debra H. Lehrmaﬁﬁ, Justice

Misc. Docket No. 12 - 9015 Page 2



HARDIN COUNTY
LOCAL RULES GOVERNING THE PROCEDURE
FOR THE DISTRICT CLERK TO RECEIVE AND FILE
Ei 00 7TRONICALLY TRANSMITTED COURT DOCUMENTS VIA FACSIMILE

iowing rules govern the procedure for the District Clerk of Hardin County ("the
<1 o receive and file electronically transmitted court documents:

1. The clerk is authorized to accept for filing electronically transmission, via
facsimile. any document which might be filed in a court action except:

(&) bonds;
(b) signed orders or judgments.

1o

Piocuments electronically transmitted for filing will be received by the clerk at the
‘Jlowing number, (409) 246-5288 on a plain paper facsimile and printed by a
rvinter rendering the copy of an archival quality.

3. “o document electronically transmitted via faxsimile shall be considered
)’ﬂp!utd‘. filed until court costs and fees have been paid. Court costs and fees
nay be paid by such method of payment established by the clerk in compliance

th the guidelines and procedures set forth by the County Auditor, including, but
rot hmned to designated credit cards and electronic funds transfer. Documents
sendered to the clerk electronically without payment of courts costs and fees, or
+ith incomplete information on the charge authorization or request. or which do
2ot conform to applicable rules. may be stricken by the court is such defects are
aot promptly cured.

4. . fee schedule for fax filing shall be adopted annually by the clerk and approved
by the Civil District Courts.

s A eleetr onically transmitted document accepted for filing will be recognized as
{ise original record for the file or for evidentiary purposes when it bears the clerk’s
siticial date and time file stamp.

6. {very document electronically transmitted for filing shall conform to

Waununents for filing cstablished by the Texas Rules of Civil Procedure, i.e.,
11 be on paper measuring apprommatf,ly 8-1/2 x 11 inches, shall be signed
mdualw by the party or the party s attorney of record. and shall contain that
1] \i vidual's State Bar of Texas identification number, if any, address, telephone
~umber and telecopier number. The quality of the original hard copy shall be clear
2nd dark enough to transmit legibly.



10.

The sender shall maintain the original of the document with original signature
affixed as required by section 51.806 , Texas Government Code.

A cover sheet must accompany every transmission which shall: (a) clearly
identify the sender, the documents being transmitted, and number of pages; (b)

have clear and concise instructions concerning issuance or other requests; and, (c)
1

have complete information on the authorization of the credit card or bank account
debit, or other form of payment established by the clerk for court costs and fees.

The clerk upon receipt of an electronically transmitted document shall verify the
completeness of the transmission.

The clerk. when satisfied that the transmission is complete, shall confirm the
charge or payment authorization and note the authorization code on the cost
receipt. Thereafter, the documents tendered electronically shall be deemed
completely filed and the clerk shall affix the clerk’s official date and time file

1" the transmission is found to be incomplete or court costs or fees, if required, are
not paid, the clerk will notify the sender as soon as practicable that the
sransmission has not been filed and the reason.

Adter filing an electronically transmitted document via facsimile the clerk will
¢l octronically transmit via facsimile to the sender an acknowledgment of the
{iling. together with cost receipt, in any.

No citations or writ bearing the official seal of the court may be transmitted
cicetronically.

iectronic transmission of a document does not complete filing. Filing is
complete when the clerk s official date and time file stamp is affixed to the
Jocument.

i‘ach page of any document received by the clerk will be automatically imprinted
with the date and time of receipt. The date and time imprinted on the front page of
a2 document will determine the time of filing, upon completion of filing.
ransinissions completed during a normal business day before 12:00 midnight
shall be filed as the day they are received. If a transmission is received after 4:00
P the clerk shall verify receipt and filing before 10:00 AM on the next business
Jay. Transmissions completed on weekends or holidays will be verified and filed
sefore 10:00 AM on the first business day following receipt of transmission.



ADOPTION OF RULES

~ing “Hardin County Local Rules of the District Courts concerning “receiving

{ clectronically transmitted documents via facsimile” * are hereby adopted by

Q};d district judges in Hardin County on this the _ _f> _dayof

- . _.2012 and submitted to the Supreme Court of Texas for approval.
sha l buc&nc effective upon their approval by the Supreme Court of Texas.
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