
 
 

TWELFTH COURT OF APPEALS 
STATE OF TEXAS 

 
Position Available:    Staff Attorney (Full-time position, 40 hours per week)  

Location:     Tyler, Texas 

Opening Date to Submit Applications:  June 24, 2015 

Application Deadline:    July 31, 2015 (by 3:30 p.m.) 

Position Available:      September 1, 2015 
 
Position Attractions:    

Staff attorneys at the Twelfth Court of Appeals assist in the research, analysis and 
resolution of legal issues that affect lives and influence Texas Jurisprudence.  The court=s 
knowledgeable and dedicated justices, friendly, competent staff, and comfortable 
surroundings enhance this intellectually challenging and stimulating work experience.  
Staff attorneys at the Twelfth Court of Appeals are important members of a judicial team 
committed to the highest standards of judicial excellence. (State Benefits after a minimum 
of 90 days.) 

 
General Responsibilities: 

This position requires intensive legal research and analysis of complex legal and factual 
issues, the preparation of well-organized, carefully crafted legal memoranda and draft 
opinions under the direction of the court=s justices, attendance at oral arguments, and 
participation during pre and post-submission conferences with the justices. 

 
Prerequisite Qualifications:  

 an active Texas Law License 
 law journal or acceptable alternative writing experience 
 at least 2 years legal experience as a licensed attorney 
 a working knowledge of MS Word 
 experience using computer and internet legal research sources, e.g. Westlaw, Lexis      

            and 
 the ability to prioritize work assignments, follow instructions, and meet deadlines     

                        with minimal supervision 
       - prior experience as an appellate court attorney is preferred but not required 
 
Application procedures:  Submit the following items by mail to the Clerk of the Court 
(faxed or emailed applications will not be accepted) 
 State Job Application  (www.twc.state.tx.us/jobs/gvjb/stateapp.pdf)  
 resume with complete history of employment and a list of personal references 
 a brief writing sample (no more than 10 pages) 
 law school transcript (a certified copy may be submitted at a later date) 

 
Mail To: Cathy Lusk, Clerk 

Twelfth Court of Appeals 
1517 W. Front Street, Suite 354 
Tyler, Texas  75702   
 

Interviews:  By invitation only     
The Twelfth Court of Appeals does not discriminate on the basis of race, color, national origin, sex, religion, age or disability in 
employment, or provision of services.  Pursuant to the Americans with Disabilities Act, any requests for reasonable 
accommodation needed during the application process should be communicated by the applicant to the Clerk of the Court. 
 


