
 SEVENTH COURT OF APPEALS 

     STAFF ATTORNEY POSITION 

The Seventh Court of Appeals located in Amarillo, Texas is seeking applications from 
licensed attorneys for a staff attorney position. 

 
The  job  entails  assisting  the  supervising Justice in  addressing both  routine  and 
complex substantive and procedural issues, drafting legal memoranda, and performing 
other  duties  assigned  by  the  Justice.  A  complete  job  description  can  be  
found online at:   http://www.txcourts.gov/7thcoa/careers.    Minimum  qualifications  
include 5 years legal experience, current Texas law license, graduation from an 
accredited law school, good organizational and interpersonal communication skills, and 
self-motivation. A strong background in trial and appellate procedure, legal research, 
and legal writing preferred. Beginning salary range of  $80,000 to  $87,600 per 
annum depending on experience and qualifications.  State applications available at 
Texas Workforce Commission  website  at:   www.twc.state.tx.us.    Send  applications  
and  resumes to Vivian Long, Court Clerk, 501 S. Fillmore, 2-A, Amarillo, Texas 79101 
no later than Tuesday, September 15, 2015. 

http://www.txcourts.gov/7thcoa
http://www.twc.state.tx.us/


SEVENTH DISTRICT COURT OF APPEALS 
 
 Job Description for Attorney IV 
 
 
General Job Description: 
 
The attorney performs under the supervision of a Justice, who will assign the tasks to 
be performed.  The assignments will include the analysis of complicated issues 
presented for resolution, the research of the law applicable to the issues, and the written 
result thereof in clear, concise language. 
 
Qualifications: 
 
The attorney must have graduated from an accredited law school and have been 
licensed to practice law for a minimum of five years.  The attorney must have 
experience in substantive law, preferably both civil and criminal, and in appellate rules 
and procedures. 
 
Knowledge, skills, and abilities: 
 
The attorney must evince a knowledge of the principles of civil and criminal law as well 
as the appellate rules and procedures, and possess the ability to analyze complicated 
issues presented for resolution, to research the law applicable to the issues, and to 
write a clear, concise resolution of each issue.  The attorney must be proficient in 
manual and computer research and possess typing skills.  The attorney must be able to 
communicate clearly and effectively, both orally and in writing.  The attorney must have 
the ability to complete an assigned task, using independent judgment. 
 
Duties and Assignments: 
 
The attorney is to complete assignments made by the supervising Justice.  The 
assignments usually involve complicated issues.  
 
The attorney will attend submissions on oral argument and conferences as directed by 
the Justice to whom the attorney is assigned.  If directed to attend oral argument, the 
attorney will have read the briefs before argument and take such notes as are indicated 
by the argument. 
 
The attorney is to maintain ongoing reviews of current developments in the law. 
 
The attorney may be requested to advise the Justices of the Court with regard to 
developing changes in local administrative and work flow procedures.  
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