
FOURTH COURT OF APPEALS

INTERNAL OPERATING PROCEDURES

FOR THE HANDLING OF CASES

1. Applicability

These Internal Operating Procedures for the Handling of Cases apply to all civil
and criminal proceedings filed in the Fourth Court of Appeals except appeals
arising under the Parental Notification Act, which are governed by that Act and
sections 2, 4, and 15 of these rules only.

2. Seniority

The chief justice is the senior justice. The seniority of a justice is determined by the
date the justice joined the court. If two or more justices join the court on the same
date, their seniority relative to one another will be determined by lot.

3. "By Lot"

Whenever these rules provide that assignment shall be "by lot," the responsibility
for making the assignment by lot is entrusted to the clerk of the court. In making an
assignment by lot, the clerk of the court may decide the procedure to be employed.

4. "Justice" and "Participating Justices"

When "justice" and "justices" is used in these rules (other than in section 2), it refers
both to the court's chief justice and justices.

A "participating justice" is a justice (including any visiting justice assigned to the
case) who is not recused or disqualified from considering whether to grant en banc
consideration or reconsideration or participating in en banc review in a particular
case.

5. Court Records

a. Public Records

Unless made confidential by law, the court's opinions, judgments, and orders are
public records. The original briefs and other papers filed in a case, clerks' records,
and reporters' records are public records unless sealed by order of the trial court in
accordance with Rule 76a, Tex. R. Civ. P., by another court in accordance with
other law, or by other law.
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