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OFFICE OF COURT ADMINISTRATION

DESIGNATION OF PROPERTY CUSTODIAN
As Division Director, I acknowledge that I am accountable for the custody and care of the state property in the possession of this division, and I appoint the person(s) designated below as Property Custodian and Alternate Property Custodian. I certify to the best of my knowledge that all property belonging to or under the responsibility of this division has been properly accounted for as of this date.

	DIVISION DIRECTOR
	     

	TITLE
	     

	SIGNATURE OF DIVISION DIRECTOR
	     

	DATE
	     

	DIVISION
	     

	PHONE – MAIN OFFICE
	     

	PROPERTY CUSTODIAN
	     

	SIGNATURE OF PROPERTY CUSTODIAN
	     

	BLDG/FLOOR/ROOM
	      /       / Room #      

	STREET ADDRESS
	     

	CITY, STATE, ZIP
	     

	PHONE – DIRECT LINE
	     

	FAX
	     

	PROPERTY CUSTODIAN’S EMAIL ADDRESS
	     

	ALTERNATE PROPERTY CUSTODIAN
	     

	SIGNATURE OF ALTERNATE PROPERTY CUSTODIAN
	     

	PHONE – DIRECT LINE
	


Return signed original by mail to OCA Property Manager

c/o Office of Court Administration

P.O. Box 12066, Austin, TX  78711-1614
Retain a copy for your records
_1029915465.bin

