OFFICE OF COURT ADMINISTRATION


LOANED EQUIPMENT RECEIPT (LER)

(For NEW Equipment ONLY)

	OCA PROPERTY TAG #:
	212-
	

	DESCRIPTION:
	
	

	SERIAL #:
	
	

	


	RECEIVING INFORMATION

	ASSET RECEIPT DATE (USER): 
	

	CONDITION:
	New

	SIGNATURE OF RECEIVER:
	

	SIGNATURE OF 

PROPERTY CUSTODIAN:
	

	CHIEF JUSTICE:
	


	LOCATION OF RECEIVED EQUIPMENT

	COURT:
	

	BUILDING / ROOM / FLOOR:
	

	STREET ADDRESS:
	

	CITY / STATE / ZIP:
	


	* TO BE COMPLETED BY OCA FINANCE DIVISION ONLY *

	OCA RECEIPT DATE (i/a):
	     

	VOUCHER EFFECTIVE DATE:
	

	FUND:
	

	CLASS CODE:
	

	ACQUISITION METHOD:
	

	COST:
	

	WARRANTY:
	

	VOUCHER #:
	

	PURCHASE ORDER #:
	

	FISCAL YEAR:
	

	OBJECT CODE:
	

	SPA ENTRY DATE:
	     
	INITIALS:
	


Original – Return to OCA Property Manager

Copy – Retain copy for your records
LER 1st COA
Printed on 11/1/2006

