OFFICE OF COURT ADMINISTRATION


TRANSFER OF LOANED EQUIPMENT (TLE)
(External Transfers Only)
 FORMCHECKBOX 
 TEMPORARY LOAN

 FORMCHECKBOX 
 PERMANENT TRANSFER
   FORMCHECKBOX 
 REQUEST TO SURPLUS
	OCA TAG #
	DESCRIPTION
	SERIAL #

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	TRANSFER FROM:  
	
TRANSFER DATE:
 

	COURT:    
	

	ADDRESS / BUILDING / ROOM:    
	

	TRANSFERRING    
AUTHORIZED USER (TYPE OR PRINT):    
	

	TRANSFERRING    
AUTHORIZED USER (SIGNATURE):    
	

	PROPERTY CUSTODIAN SIGNATURE:   
	


	TRANSFER TO:  
	
RECEIPT DATE:


	COURT:    
	

	ADDRESS / BUILDING / ROOM:    
	

	TRANSFERRING    

AUTHORIZED USER (TYPE OR PRINT):    
	

	TRANSFERRING    

AUTHORIZED USER (SIGNATURE):    
	

	PROPERTY CUSTODIAN SIGNATURE:   
	


	 OCA PROPERTY MANAGER SIGNATURE:
	
	DATE:
	

	Original – Return to OCA Property Manager
	Copy – Retain copy for your records








	
	
	

	   [    ]  This change has been entered into SPA
	Date:     ______________
	

	  
	Initials: __________
	Revised on 2/13/06



