REQUEST FOR ADVANCE AUTHORIZATION FOR TRAVEL 

TO SEMINARS, WORKSHOPS, CONFERENCES, AND MEETINGS

OFFICE OF COURT ADMINISTRATION (OCA)

SPECIALTY COURTS STAFF

Person Seeking Approval:
     
 FORMCHECKBOX 
Child Protection Court 

 FORMCHECKBOX 
 Child Support Court

Region:       
Event Title and Sponsor:
     
Event Date:     
to
     

Location:      

Name of any entity other than OCA paying any portion of expenses:      
Tuition or registration cost to be paid by OCA:
     
Please attach registration information
 

Estimated Travel to be paid by OCA

Airfare:


     




Rent Car

     
Total Miles

     




Meals

     
Mileage @ $.575 per mile
     




Lodging

     
Transportation (other)
     




Parking

     
Grand Total Travel Cost
     
 FORMCHECKBOX 

I will arrange my own travel (airplane and rental car)

 FORMCHECKBOX 

I want OCA headquarters to arrange my travel (airplane and rental car) for me

If OCA is arranging travel please provide the following Information:

Rental Car Preferred Pick-up Location:
     
Departure Date:
     

Time
     


Return Date:
     

Time:
     
List all of the events that you have attended this fiscal year:      
With exception of this request, list additional events you plan to attend within the fiscal year:      
ALL of the following signatures and approval must be obtained BEFORE the travel occurs:

Signature of Person Seeking Approval:





Date:
     
Approved by:








Date:



Regional Presiding Judge

When required, OCA must obtain any required approval from the Conference of Regional Judges or Board of Regional Judges for Title IV-D Account BEFORE the travel occurs.  OCA will email you indicating if your request was approved.
I have verified that sufficient program funds are available and approve the travel.

OCA Specialty Court Program Director





Date:
