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OFFICE OF COURT ADMINISTRATION

DAVID SLAYTON
Administrative Director





TRAVEL VOUCHER DISCLAIMER




I, ________________________________________, authorize OCA Finance and
		(Traveler’s Name)
Operations division staff to make changes to my travel voucher for immaterial corrections.  When the corrections total less than $15.00, please use this disclaimer as my authorization and approval to correct this voucher.  I understand that I will be notified by email of the changes made so that I can note this in my records.    


____________________
(Dates of Travel)


______________________________________				_____________________
(Claimant’s Original Signature)						(Date)



The Comptroller  requires  changes to travel vouchers be authorized by the individual who signed the original travel form (Tex. Gov. Code 660.27 (b) (2).).

The Comptroller  (Tex. Gov. Code 660.27) also allows for waiver of voucher requirements if:
 
1. the waiver is provided on a voucher by voucher basis, and
1. the Comptroller determines the waiver would not unreasonably increase the risk that an improper payment will be made.

By submitting this form with each travel voucher, you are allowing the Finance and Operations division staff to make immaterial corrections to your travel voucher without returning it to you for approval.  You will be notified by email of the changes so you can note the change in your records.
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