
To change the selections in the dropdown boxes on the fillable form: 
 

1. Go to Tools. 
 

 
 

2. Select Forms and Edit. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 



3. Double click on the box you wish to edit. Select the Options tab. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



4. Change the selections to meet your needs. Delete the text in the Item field, 
type in your new text, then select Add. Select an item you do not wish to 

keep from the Item List and select Delete. When finished, select Close. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

5. To save your changes, select File, Save As, and give the file a different 
filename. 


