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Any information obtained pursuant to these policies and 
procedures and any documents or other records derived from that 
information shall not be released or disclosed except: 

I. by court order;
2. with the consent of the person who is the subject of the

information; or
3. to the affected contractor or subcontractor. If DPS

obtained the infonnation from the Federal Bureau of
Investigations, the info1mation may not be disclosed to an
affected contractor or subcontractor.

OCA and an affected contractor or subcontractor shall destroy 
information obtained pursuant to these policies and procedures 
after the information is used to make an employment decision or 
to take a personnel action relating to the person who is the subject 
of the information. 

OCA shall make a fom1 for reporting subsequent convictions 
available to all persons about whom criminal history record 
information could be obtained pursuant to these policies and 
procedures. The form shall be posted on OCA's web site with 
this policy. 

These policies and procedures shall be available on OCA's web 
site with all other agency policies. OCA shall make these policies 
and procedures available to contractors and subcontractors during 
the procurement process. 

These policies and procedures are hereby adopted, to be effective upon the date of approval by the 
Office of the Attorney General. 

Date 

This policy has been reviewed by the Office of the Attorney General and has found to be consistent 
with ap licable legal requirements. 
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