COVID-19 Operating Plan for the Rowlett Municipal Court

Recognizing the need to ensure the health and safety of litigants, attorneys, visitors, court
staff, judges, and other individuals entering the building housing the court, the court of the City of
Rowlett will implement the following protective measures:

General

1. All judges will comply with the Emergency Orders issued by the Supreme Court of Texas and
Court of Criminal Appeals, including conducting in-person proceedings according to the
guidance issued by the Office of Court Administration regarding social distancing, maximum
group size, and other restrictions and precautions.

2. All judges will use all reasonable efforts to conduct proceedings remotely.

3. The presiding judge of the municipal court will maintain regular communication with the local
health authority and mayor and adjust this operating plan as necessary with conditions in the
city.

4. Judges will begin setting non-essential in-person proceedings no sooner than June 10, 2020

Judge and Court Staff Health

1. Judges and court staff who can perform the essential functions of their job remotely will
telework when possible.

2. Judge and Court Staff Monitoring Requirements:

A. Each municipal court employee, judge, and other person entering court facilities shall be
required to complete the Employee Health Monitoring questionnaire upon entry (a copy
of which is attached). Court facilities include the clerks’ office and the courtroom.

B. Employees, judges, and any other persons entering court facilities must have their
temperature taken prior to entry into court facilities. Court facilities include the clerks’
office and the courtroom. (Refer to Item #3 below.)

C. Infrared thermometers shall be used for employee screenings. Screeners may confirm
readings with thermometers with probe covers, if needed.

D. The City Marshal or a Deputy City Marshal shall ensure each staff member is screened and
results are documented prior to the beginning of each shift. If a staff member has a
positive screening, the Court Administrator and Presiding Judge shall be notified.

E. Employees with symptoms shall be sent home shall not return to work until cleared by
their primary care physician.

3. Judges, court staff, or any other person performing their job function at court facilities who
feel feverish or have measured temperatures equal to or greater than 99.6°F, or with new or
worsening signs or symptoms of COVID-19 such as cough, shortness of breath or difficulty
breathing, chills, repeated shaking with chills, muscle pain, headache, sore throat, loss of taste
or smell, diarrhea, or having known close contact with a person who is confirmed to have
COVID-19 will not be permitted to enter the court facilities and should seek medical advice.



4.

Judges, court staff, and any other person performing their job function within municipal court
facilities will be required to wear face coverings, practice social distancing, and practice
appropriate hygiene recommendations at all times.

Protective Measures: Court staff must wear masks and gloves when interacting with the
public. Court staff must use hand sanitizer (at least 60% alcohol) immediately after each
interaction with any member of the public. Court staff must also use hand sanitizer after
handling each piece of mail.

Scheduling and Occupancy Parameters

1

The following court scheduling and parameters are established to reduce occupancy in the
court building:

No more than fourteen (14) court users (defendants, witnesses, member of the public) will be
allowed in the gallery of the courtroom at one time. Court users will be provided a phone
number (972-412-6222) to call the court when they arrive in the parking lot. Court staff will
inquire how many persons will be entering the courtroom. Once space is available, court staff
will contact the court user via phone and direct them to enter the building. If a court user
does not have a phone, that person should check-in at the court window, and that person will
be provided a place to wait to be called into the courtroom that is a distance of at least six
feet from all other persons.

Vulnerable Populations

1.

Individuals who are over age 65 and individuals with serious underlying health conditions,
such as high blood pressure, chronic lung disease, diabetes, obesity, asthma, and those whose
immune systems are compromised such as by chemotherapy for cancer or other conditions
requiring such therapy are considered to be vulnerable populations.

. Each judge will include information on orders setting hearings, dockets notices, and in other

communications notifying individuals who are in vulnerable populations of the ability to
contact the court to identify themselves as a vulnerable individual and receive
accommodations. A notice with this information will be posted on the courts’ websites and in
conspicuous locations around the court building (a copy of which is attached).

Vulnerable populations who are scheduled for court will be accommodated by having their
court date rescheduled or having their case heard through remote capabilities.

Social Distancing

1

All persons not from the same household who are permitted in the court building will be

required to maintain adequate social distancing of at least 6 feet.

No more than two individuals not from the same household will be permitted in the elevator.

If more than one individual from the same household is in the elevator, no other individuals

will be permitted in the elevator.

Each restroom has been evaluated to determine the appropriate capacity to ensure social

distancing and the maximum capacity has been posted on each restroom door.

Public common areas, including breakrooms and snackrooms, have been closed to the public.
2



Gallery

5. The maximum number of persons permitted in the gallery of each courtroom has been
determined and posted. The maximum capacity of the courtroom will be monitored and
enforced by court staff.

6. The gallery of the courtroom has been marked to identify appropriate social distancing in the
seating. Seating is limited to every other row. A maximum of fourteen (14) persons will be
allowed in the seating area of the gallery.

Well

7. In each courtroom, the counsel tables, witness stand, judge’s bench, and clerk, court reporter,
and bailiff seating have been arranged in such a way so that there is social distancing of at
least 6 feet between each space.

Hygiene

1. Hand sanitizer dispensers have been placed at the entrances to the building, outside of
elevator, outside of the courtroom, and outside of bathrooms.

2. Tissues have been placed near the door of the courtroom, at counsel tables, at the witness
stand, on the judge’s bench, and in the hallways.

3. The Department of State Health Service’s “Stop the Spread of Germs Flyer” has been posted in
multiple locations on each floor of the court building.

Screening

1. When individuals attempt to enter the court building, the City Marshal or Deputy City Marshal
will ask the individuals if they are feeling feverish; have a cough, shortness of breath, or
difficulty breathing; or have been in close contact with a person who is confirmed to have
COVID-19. Individuals who indicate yes to any of these questions will be refused admittance
to the court building.

2. When individuals attempt to enter the court building, the City Marshal or Deputy City Marshal
will use an infrared thermometer to determine the temperature of the individual. Individuals
whose temperature equals or exceeds 99.6°F will be refused admittance to the court building.

3. Inmates being transported from the jail to the court building will be screened for symptoms of
COVID-19 and have their temperature taken prior to transport. Inmates with symptoms or a
temperature equal to or above 99.6°F will not be transported to the court building.

4. Staff who are screening individuals entering the court building will be provided personal

protective equipment, including masks and gloves.

Face Coverings

1. Allindividuals entering the court building will be required to wear face coverings at all times.

2

Individuals will be encouraged to bring cloth face coverings with them, but if the individual
does not have a cloth face covering, a disposable face mask will be provided.



3. Individuals who will be required to be in the court building for over 1 hour will be provided
surgical masks and required to wear them while in the court building if the supply is available.

Cleaning

1. Court building cleaning staff will clean the common areas of the court building so that
common spaces are cleaned at least every four hours during business hours.

2. Court building cleaning staff will clean the courtrooms between every hearing, between
morning and afternoon proceedings, and at the end of each day the courtroom is used.

3. Court building cleaning staff have been provided cleaning supplies shown to be effective with
this coronavirus.

4. Court building cleaning staff have been trained on proper cleaning techniques and provided
appropriate personal protective equipment.

| have attempted to confer with all judges of the Rowlett Municipal Court regarding this Operating
Plan. In developing the plan, | consulted with the local health authority and mayor, documentation of
which is attached to this plan. | will ensure that the judges of the Rowlett Municipal Court conduct
proceedings consistent with the plan.

Date: 5/22/2020

—
PamelaH. Li gN

Presiding¥udge of Rowlett Municipal Court



'9Sed JnoA Jo uollnjosal
10} sjuswaduelie 3jes Ijew 0} W0I113|M0J@IIN0I
10 ¢c¢¢o-¢iv-¢/6 18 MNoo 9y}  PEeuo)
‘uositad ul Jeadde 1ou p|noys 6T-4IAOD SulpJedal
SUOIIPUOD |eaIPaW SIJ-19Y3IY YHM 3SOY] pue SIoluasg

61-AINOD
404 MSIY YaHOIH V 1V WNJHL ONIDV1d
SNOILIANOD 1VOId3N HLIM SNOSHddd ANV
SHOINZS OL 4011ON



‘WOLdINAS HOV3 404 ,ON,, 40 ,S3A,, ALIYM "DO01 ANV FHIVNNOILSIND JIA0TdING



SNJINBUO0102 /A0S SEX3} SYSP SIA ‘Uoijew.ojul diow pue sajepdn 104

SIS YI[edH SHINDS 80 SYISIA SNYIA

-N\H H\MQ .BEB__GQB a1e5 Jo Juawyedag sexay | UEWMHPUEWIERH ; *
s QTQSOU

*Op 01 18YM UO SUOIIONJISUI JOJ SNIIABUOIOD /A0S SEXBY SYSP YSIA swoldwAs 9sayl 9AeYy NOA }| e

'swoldwAs asay) 10} uonnuane
eJ3xa Aed pjnoys pue jysi4 19ySiy je aJe SuUoiHpPUOd [edIPaW YIIM 3SOY] pue SIojuadsS e

‘a4nsodxa Jaye sAep p1-z seadde Aew swordwAs o

N\
-7

yieauq jo

§SOULIOUS ysnod IET X

:apnjoul ued swoldwAs

*ssau||l Alojeaidsal 49A3s 03 pjiw Jodal 6T-AINOD YHUM sjuaiied

61-AIAOD

6102 @SeaSI(J SNIIABUOIO0)D




-OVID-21 STOP THE SPREAD OF GERMS

Help prevent the spread of respiratory diseases like COVID-19.

Avoid dlose contact with people who are sick. Cover your cough or sneeze with a tissue,
= then throw the tissue

in the trash.

Clean and disinfect frequently
touched objects and surfaces.

Avoid touching your eyes, nose, and mouth.

Stay home when you are sick,
except to get medical care.

Wash your hands often with soap
and water for at least 20 seconds.

Health and Human | Texas Depar-tment of State
4 Services Health Services




