COVID-19 Operating Plan for the City of Southside Place Municipal

Court

Recognizing the need to ensure the health and safety of litigants, attorneys, visitors, court staff,
judges, and other individuals entering the buildings housing the court to attend a scheduled
court proceeding, the City of Southside Place Mumcmal Court will implement the following
protective measures:

General

1. All judges will comply with the Emergency Orders issued by the Supreme Court of Texas

and Court of Criminal Appeals, including conducting in-person proceedings according to
the guidance issued by the Office of Court Administration regarding social distancing,
maximum group size, and other restrictions and precautions.

All judges will use all reasonable efforts to conduct proceedings remotely. Any party
requesting to appear remotely may contact the court for accommodations.

The presiding judge of the municipal court will communicate with the local health
authority, city manager and mayor as necessary and will adjust this operating plan as
necessary with changing conditions in the city.

4, Judges will begin setting non-essential in-person proceedings no sooner than July 1,

2020

Judge and Court Staff Health

1

2.

Judges and court staff who can perform the essential functions of their job remotely will
telework when possible.

Judge and Court Staff Monitoring Requirements: The judges and court staff will take and
record their temperature upon entering the municipal court building to attend a
scheduled court proceeding.

Judges or court staff who feel feverish or have measured temperatures equal toor
greater than 100.4°F, or with new or worsening signs or symptoms of COVID-19 such as
cough, shortness of breath or difficulty breathing, chills, repeated shaking with chills,
muscle pain, headache, sore throat, loss of taste or smell, diarrhea, or having known
close contact with a person who is confirmed to have COVID-19 will not be permitted to
enter the building and should seek medical advice.

Judges and court staff will be required to wear face coverings, practice social distancing,
and practice appropriate hyglene recommendations at all time.

Protective Measures: The judge and court staff will be provided gloves and face
coverings and will comply with social distancing standards during in-person court
proceedings.

Judges and court staff will read and comply with the suggestions and guidance in
attachments No.1 (Harris County Public Health Informaticn Sheet titled How Do | Get



Tested If | Am High Risk and Have Symptoms Related To COVID-197?), No.2 (Harris
County Public Health Information Sheet titled Guidance for Cleaning and Disinfecting),
No.3 (Harris County Public Health Information Sheet titled Guidance For Masks During
COVID-19}, No.4 (CDC Information Sheet titled Symptoms of Coronavirus (COVID-19)),
No.5 (CDC Information Sheet titled Stop the Spread of Germs), No.6 (CDC Information
Sheet titled Stop. Feeling Sick? Stay Home When You Are Sick!).

1. The following court schedules are established to reduce occupancy in the court building:
All court dockets will be held on three Mondays per month. Docket times will be
staggered at 4:00pm, 4:30pm, 5:00pm, 5:30pm and 6:00pm. The number of people
allowed in the courtroom at one time will not exceed 15. All persons in the courtroom
and municipal court building during a scheduled court proceeding will be required to
wear protective face coverings and will comply with social distancing standards.

Vulnerable Populatians

1. Individuals who are 65 years old and over and individuals with serious underlying health
conditions, such as high blood pressure, chronic lung disease, diabetes, obesity, asthma,
and those whose immune systems are compromised such as by chemotherapy for
cancer or other conditions requiring such therapy are considered to be vulnerable
populations.

2. Each judge will include information on orders setting hearings, dockets notices, and in
other communications notifying individuals who are in vulnerable populations of the
ability to contact the court to identify themselves as a vulnerable individual and receive
accommodations. A notice with this information will be posted on the court’s website
and in conspicuous locations around the court building (a copy of which is attached).

3. Vulnerable populations who are scheduled for court will be accommadated on an
individual case by case basis. Individuals identifying themselves as members of a
vulnerable population will be given the opportunity to schedule their court appearance
via Zoom teleconference or an individual court setting.

Social Distancing

1. All persons not from the same household who are permitted in the court building will be
required to maintain adequate social distancing of at least 6 feet.

2. Eachrestroom has been evaluated to determine the appropriate capacity to ensure
social distancing and the maximum capacity has been posted on each restroom door.

3. Public common areas, including breakrooms and snack rooms, have been closed to the
public.



Gallery

4,

7.

The maximum number of persons permitted in the gallery of each courtroom has been
determined and posted. The maximum capacity of the courtroom will be monitored and
enforced by court staff.

The gallery of the courtroom has been marked to identify appropriate social distancing
In the seating. Seating is limited to every other row.

Floor markers will be placed to designate proper spacing for individuals in the
courtroom.

Social Distancing reminder signage will be posted outside of the courtroom.

Well

8.

In each courtroom, the counsel tables, witness stand, judge’s bench, and clerk, court
reporter, and bailiff seating have been arranged in such a way so that there is social
distancing of at least 6 feet between each space.

Hyglene

1

4'

Hand sanitizer dispensers have been placed at the entrances to the building, outside of
the courtroom and outside of the bathrooms.

Tissues and waste bins have been placed near the door of the courtroom, at counsel
tables, at the witness stand, on the judges’ benches, and in the hallways.

The Department of State Health Service's “Stop the Spread of Germs Flyer” has been
posted on the first floor of the court building.

Proper handwashing signage will be placed in all restrcoms.

Screening

1

2.

Proper signage will be placed on the entry door to the municipal building informing
visitors to stay home If they are sick.

Staff who are screening individuals entering the building will read attachments Nos. 1-6
as described above as well the operating instructions for the thermometer used to
screen people entering the building.

When individuals attempt to enter the court building to attend a scheduled court
proceeding, a court security officer will ask the individuals if they are feeling feverish;
have a cough, shortness of breath, or difficulty breathing; or have been in close contact
with a person who is confirmed to have COVID-19. Individuals who indicate an
affirmative response to any of these questions will be refused admittance to the court
building.

When individuals attempt to enter the court building to attend a scheduled court
proceeding, a court security offlcer will use an infrared thermometer to determine the
temperature of the individual. Individuals whose temperature equals or exceeds 100.4°F
will be refused admittance to the court building.



S. Staff who are screening individuals entering the court building will be provided hand
sanitizer disinfecting wipes, face coverings and gloves.

Face Coverings

1. Allindividuals entering the court building to attend a scheduled court proceeding will be
‘required to. wear face coverings at all times.

2. Individuals will be encouraged to bring cloth face coverings with them, but if the
individual does not have a clath face covering, a disposable face mask will be provided if
available.

3. Individuals who will be required to be in the court building for over 1 hour will be
provided surgical masks and required to wear them while in the court building if the
supply is available.

Cleaning and Disinfecting

1. City cleaning staff will clean the common areas of the court building so that common
spaces are cleaned at least one time every 24 hours.

2. City cleaning staff will clean the courtrooms at the end of each day the courtroom is
used.

3. City cleaning staff will clean and disinfect frequently touched surfaces such as door
handles, elevator buttons, handrails light switches, etc. at least one per day and more
often as required.

4. City cleaning staff have been provided cleaning supplies shown to be effective with this
coronavirus and will use EPA-registered disinfectants when available.

5. City cleaning staff have been trained on proper cleaning techniques and provided
appropriate personal protective equipment.

I have conferred with all judges of courts with courtrooms in the court building regarding this
Operating Plan. In developing the plan, | consulted with the local health authority and mayor,
documentation of which is attached to this plan. | will ensure that the judges of courts with
courtrooms in the court building covered by this Operating Plan conduct proceedings consistent
with the plan.

Date: 6/26/2020

.,

Presiding Judge of Municipal Court




Approvegby:

Mayor of the City of Southside Place Date




How Do | Get Tested If | Am
High Risk and Have Symptoms
Reiated To COVID-197

Local public health agencies are WO??"%H../} with federal partners o provide tesling

te Harris County residents who need COVID-18 it is particularly imporiant to 39!-*
testing if you are at high-risk, have come into contact mﬂ someone who tested
positive, or you have symploms. Most cases of COVID-14 can be cared for at home

P You carn sign up for a test by calling 832-827-7575 or by visiting
{ WW W 3 hitp://covidecheck.hetx.net to complete our brief questionnaire.
— ﬁ% Complete the biefl anfine survey. choose your testing site location
% and time, receive your code and go to the testing site,

unce you have completed the guestonnaie, you will receive a unigue

D code. Please arrive at your aned s«mm-j iocation on tume: be

sure 1o bring your unique 1D Code and any photos id. We encourage
s | you o bring insurance information if yvou have it bul. vou can and will

be tesied regardiess of your insurance siatus.

Please do not come with passengers that do not have a code from
one of our nurses. They wili not receive a test.
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SURFACES

* If surfaces are dirty, they shoulid be cleaned
using a detergent or soap and water, prior to
disinfecting

« Disinfect all “high-touch” surfaces, such as
counters, tabletops, doorknobs, hathroom
fixtures, toilets, phones, keyboards, tablets,
and bedside tables, every day

» Clean and disinfect any surfaces that may
have blood, stool, or body fiuids on them
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LAUNDRY
* Do not shake dirty laundry. Shaking faundry

could further spread the virus

< Immediately remove and wash clothes or

bedding that have bioad, stool. or body fluids

on them

Wear disposabie gloves while handling soiled
items and keep soiled items away from your
body. Clean hands (with soap and water or an
alcohoi-based hand sanitizer) immediately
after removing gloves

= If possible. wash ilems with the warmest water

setting and dry all items comipletely

= Disinfect items used i carry laundry

SIT WWHW HEPRTX.O
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Chills Muscle pain
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Shortness of breath or Sore throat New loss of
difficulty breathing* taste or smell

Symptoms can range from mild to severe illness, and appear 2-14
days after you are exposed to the virus that causes COVID-19.

*Seek medical care immediately if someone has
emergency warning signs of COVID-19.

Trouble breathing Inability to wake or
Persistent pain or pressure stay awake
in the chest Bluish lips or face

New confusion

This list is not all possible symptoms. Please call your medical provider for any
other symptoms that are severe or concerning to you.

¥

cdc.gov/coron




Stay at least 6 feet : Cover your cough or sneeze with a
(about 2 arms’ length) tissue, then throw the tissue in the
from other people. trash and wash your hands.

When in public, wear a | Do nottonchvanr Clean and disinfect
cloth face covering over SeEELE r):louth frequently touched
your nose and mouth, Y& : : objects and surfaces.

Stay home when you are sick, Wash your hands often with soap
except to get medical care. and water for at least 20 seconds.




Feeling Sick?

Stay home when you are sick!

If you feel unwell or have the following symptoms
please leave the building and contact your health care provider.
Then follow-up with your supervisor.

DO NOT ENTER if you have:

COUGH SHORTNESS OF
BREATH

cdc.gov/CORONAVIRUS




